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ASIIS Reports 
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The Reports Module within ASIIS offers a variety of tools to help you 

carry out your daily tasks and create an outstanding immunization 

practice.   
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To access the reports, select Report Module under the Reports tab in 
the navigation pane.  
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Reports can be run immediately or  scheduled to run later. The reports with a 

Schedule button are usually larger reports and take a long time to run. It is better 

to run these reports during the middle of night. 
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VFC Accountability Log - This report displays the VFC Eligibility and vaccinations 

given during a specified timeframe.  

This report can be scheduled.  
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1. The top two boxes 

are for inclusion of VFC 

ineligible patients in the 

report.  

 

2. The next four boxes 

customize the display 

of the report.  

 

3. Enter dates in the 

vaccine date range to 

limit the time period.  

 

4. Click the Create 

Report button to create 

the report in ASIIS. 

Click Export Report to 

generate a separate 

report which will open 

in Excel. This report 

can be saved to your 

desktop. 
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VFC Accountability Log  
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VFC Accountability Log  

(Display Totals box not checked) 

This report displays a list of visit dates, the VFC Eligibility and Vaccinations given during 

those visits. 
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By checking the “Display Totals Only” box, your report will display totals without 
individual patient information.  See next slide for example. 
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VFC 

Accountability 

Log  

(Display Totals 

box checked) 

 

This report 

displays totals 

by vaccine and 

VFC Eligibility. 
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Inventory Transaction - This report displays a list of all the Inventory Transactions for 

all users within your organization in a specified date range.  

The transaction type and total cost of each transaction is included in this report. 
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Inventory Transaction 
  

1. To run this report for one or a few transaction types, select them from the list. 

To include all of the types, don’t select anything.  

2. Enter dates in the transaction date range to limit the time period.  

3. To run this report for one or a few vaccines, select them from the list. To include 

all of the vaccines, don’t select anything.  
4. To run this report 

for a specific lot 

lumber, enter the lot 

number.  

5. Click the Create 

Report button to 

generate a report in 

ASIIS.  

Click the Export 

Report button to 

create a separate 

Excel report which 

can be saved to 

your desktop. 
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The Lot Number Summary will display the activity for the vaccine in your ASIIS 

inventory. 
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Lot Number Summary Select the desired search criteria. 

1. If you want to include Ordered/Transferred Quantities, check the box. 

2. Limit the report by report date and/or vaccine expiration dates. 

3. To limit by manufacturer, select a manufacturer. 

1 
2 

4. To limit to one or a 

few vaccines, select 

them from the list. To 

include all, don’t 

select anything.  

5. To limit to a specific 

lot lumber, enter the 

lot number. 

6. To limit vaccine to 

Public, private or both. 

7. To limit Inactive and 

Expiration Status. 

8. Select Report 

Display settings. 

9. Select Report 

Order settings. 

10. Click Create 

Report.  

3 

4 

5 

6 
7 

8 

9 
10 

http://www.azdhs.gov/
http://www.twitter.com/azdhs
http://www.facebook.com/pages/Phoenix-AZ/Arizona-Department-of-Health-Services/114962494972
http://www.youtube.com/azdhs
http://directorsblog.health.azdhs.gov/
http://www.linkedin.com/company/arizona-department-of-health-services


Health and Wellness for all Arizonans 

azdhs.gov 

15 

http://www.azdhs.gov/
http://www.twitter.com/azdhs
http://www.facebook.com/pages/Phoenix-AZ/Arizona-Department-of-Health-Services/114962494972
http://www.youtube.com/azdhs
http://directorsblog.health.azdhs.gov/
http://www.linkedin.com/company/arizona-department-of-health-services


Health and Wellness for all Arizonans 

azdhs.gov 

16 

Vaccine Lots to Expire - This report displays a list of all active, vaccine lots which are 

about to expire. The number of days until expirations is specified. 

 

 

Quick tip: Use this report to help prevent wastage due to 

expiration. 
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Vaccine Lots to Expire  

If you click on the report name, you will see this screen. This report must be scheduled. 

Click on the back button to return to the main Report Module screen. Click on the 

schedule button next to the report name. 
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1. Enter the number of days 

until the vaccine expires (180 

days is a good rule of thumb). 

2. Limit vaccine to Public, 

private or both. 

3. Enter the time of day you 

want the report to be generated 

(minute and hour).  

4. To run monthly, select the day 

of the month and month. 

5. To run weekly select the day 

of the week. 

6. Check the box to Run the 

Report once.  

7. Enter the enter the email 

address that ASIIS should send 

the completed report to. 

Separate multiple email 

addresses by commas. 

8. Click Schedule when 

completed.   

Vaccine Lots to Expire  
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Vaccine Lots to Expire Report 
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Patient Detail report displays a list of patients and their selected vaccinations for a 

specified timeframe. The list includes either patients that are owned or patients to 

whom service has been provided, depending on whether “by ownership” or “by 

service” has been selected.  
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Patient Detail 

1. Select By Ownership or By Service. 

2. Enter Vaccination Date Range or Birth Date Range. 

 3. Limit report by Patient 

VFC Eligibility Status. 

4. To limit report by 

Vaccine VFC Eligibility 

Status. 

5. To limit vaccine to 

Public, private or both. 

6. To limit to patients to 

Inactive, Active or Both. 

7. To limit to one or a 

few vaccines, select 

them from the list. To 

include all, don’t select 

anything. For example, 

HPV and Mening. 

8. To limit to a specific 

lot lumber, select it. 

9. Select  Sort Order 

settings. 

10. Once you have 

selected all the desired 

criteria, click Create 

Report.  
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You are done!  

Please register that you have completed this training module by completing 
the training registration form at http://www.surveymonkey.com/s/CXL2RPY.  
You will be asked to provide your name, the module you completed, the date 
on which you completed the module, and a work email address. 
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